Infochange User Conference 2010
 Registration Form

Radisson Blu Hotel, Stansted
18 – 19 November 2010
HOW DO I REGISTER?

If you would like to register for the Infochange User Group Conference, register online at www.infochange.co.uk or complete this form and you can either return it to Infochange at infochange@taylorbennett.co.uk, or the address below or fax it back on +44 (0)1462 892904. 
REGISTRATION FEES (all prices +VAT)

	Option
	Members
	Non-Members

	Full Conference Pass
	£200.00
	£300.00

	Day Pass
	£75.00
	£150.00

	Extra Night Accommodation
	£100.00
	£100.00


SPECIAL OFFER: (Infochange Members Only) 
Buy one full conference place and you can buy another full conference place at half price inclusive of the Gala Dinner and Accommodation!  That’s two full conference places for ONLY £300.00 +VAT
Are you an Infochange Member? 



Yes ( 


No ( 

Additional Night’s Accommodation required 

Yes ( (£100.00)

No (
1ST DELEGATE - Full Conference ( - Day Delegate 18 Nov ( Day Delegate 19 Nov ( 

	Name:
	

	Job Title:
	

	Company:
	

	Address:
	

	
	

	
	

	Direct Tel:
	  

	E-Mail:
	 


ADDITIONAL DELEGATES 
	Name:
	Job Title:
	E-mail:
	Full
	Day 

	
	
	
	(
	(

	
	
	
	(
	(

	
	
	
	(
	(


PAYMENT DETAILS

( 
I require an invoice in order to arrange payment – PO Number: _______________________________

( 
Please call me, as I would like to pay by credit card

Special Requirements  
(Please indicate below if any of your attendees have any special requirements)  

(
I have the following medical condition: __________________________________________________

(
Special dietary requirements: __________________________________________________________

IMPORTANT: CANCELLATION POLICY

If any of the above attendees are unable to attend for any reason, you have 2 options:

1. We are happy to welcome a substitute at any time, providing you have notified Infochange in writing (infochange@taylorbennett.co.uk)

2. If any of the above attendees have to cancel entirely, we can offer a refund less an admin fee of £50 providing the cancellation is notified in writing to Infochange by 15th October 2010.  We regret that no refunds can be made after this date, but a substitute is welcome.  

No attendance is subject to full payment 

PLEASE NOTE THAT ALL PAYMENTS MUST BE RECEIVED WITHIN 30 DAYS OR PRIOR TO YOUR ATTENDANCE AT THE CONFERENCE (WHICHEVER IS SOONEST)
PAYMENT INFORMATION

BY CHEQUE

Please ensure that all cheques are made payable to “Infochange” and are sent to the User Group (address shown at bottom of page).
BY BACS 

We would be grateful if you could please ensure that your accounts department has our correct bank and remittance advice details. 

Account Name:


Infochange 

Bank Name:


CO-OPERATIVE BANK 

Bank Address:


Kings Valley, Yew Street, Stockport, Cheshire SK4 2JU


Sort Code:


08-92-99

Account Number:

65000841 
Swift Code:


CPBKGB22

IBAN CODE:


GB29CPBK08929965000841


	
	

	
	

	Purchase Order Number:
	

	Invoice for the attention of:
	

	Address: (if different from above)
	

	
	

	
	


NB: In order to process and confirm your registration and book your accommodation, please ensure that I receive your completed registration form by the 15th October 2010.  













Infochange, 15 Ashwell Road, Bygrave, Baldock, Herts, SG7 5DT  

Tel:  01462 490993 Fax: 01462 892904  

Email: infochange@taylorbennett.co.uk 


